= Jlupextop MYHHUHNANLHOTO BIOIAETHOTO
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HNOJIOKEHHUE
00 obpaborTKe U 3aUIHTE NEPCOHAILHBIX JAHHBIX PaloTHHKOB
MYHHUHNAALHOrO 010KeTHOro 0011e00pa30BATENLHOIO YUPEKICHHS -
Bepxuexndako3nnckoii cpeaneii obmeodpazopareabHoill MKOJIbI
TASYHHCKOro MyHHUKNAALHOTO paiiona Pecnybuuku Taraperan

1. OBUIHE TTOJIOXKEHWS

1.1. Hacroswee [lonokenmwe ycranasnHBaeT MNOPSAOK MOAYMCHHA, yuera, 00paboTKH,
HAKOIJICHHSA M XPAHCHMA MOKYMEHTOB, COMEPKAIIMX CREJICHHA, OTHECEHHLIE K MNEPCOHATHHBIM
AannsiM paboTHEkoB mKonw. [Toa paGoTHHKaMH MOAPA3YMEBAIOTCH JIMIA, 3AKIYHBIIHE TPYAOBON
JIOFOROP ¢ WKOMOH.

1.2. lleas wacrosimero ITonokenns - 3auIMTa NCPCOHAABHBIX JAHHBIX PadOTHHKOB MIKOALL OT
HCCAHKUHOHHPOBAHHOIO JIOCTYNA W pasriamennd. [lepconansipie jpannnie Beeraa SBAKIOTCH
KOH(HAEHIHANLION, CTPOro oXxpanseMoii nEopManneit,

1.3. Ocnosaunem s paspaborku Hacrosmero [lonowenus spasiores Koncmumynms
Poceniickoit ®exepaunn, Tpynosoit koaexe Poccmiickoft @enepauny, PefepanbHeii 3aKoH 0T
27.07.2006 N 152-03 "O nepcoHanbHbIX AaHHLIX", ApyTIHe AeHCTBYIONINC HOPMATHBHBIC [IPABOBRIC
axThl Poceriickoii denepauun,

1.4. Hacrosimce [lonoskeHMe M M3MCHCHHA K HEMY YTBEPKAQIOTCA JMPEKTOPOM WIKOALI M
BEOATCHA NPHKAZOM no mxone. Bee paboTHHKH MIKOABI AOMAKHD OBIThH 03HAKOMIEHB! IO POCHHCE ©
AaHHBIM [ToMOAEHHEM 1 HIMEHCHUAMH K HEMY.

‘

2. TOHATHUE U COCTAB IMEPCOHAJIbHBIX JIAHHBIX

2.1, [llepconansuuimMe  JaHHLIMH  SBagercs /mobas MHGOPMANHA, NPAMO WIH KOCBEHHO
OTHOCAIAACK K CYOBEKTY TMEPCOHAMBHEIN JIAHHBIX - ONPEACICHHOMY HIH ONpEenseMoMy
{pr3mueckoMy nHIy.

2.2, Coctas 1epeoHAIBHBIX JAHHBIX paboTHHKA:
- QHKCTA;

- agrobuorpagma;

- ofpasoBanue;

- CBCACHMA O TPYAOROM H OOILEM CTawe;




- CBEJICHUS O MPEAbIAYIIEM MecTe paboThI;
- CBEJICHHS O COCTaBE CEMbU,
- IaCIIOPTHBIE JaHHBIE;
- CBEJICHUSI O BOUHCKOM YYET€;
- CBEJICHUS O 3apabOTHOM IJ1aTe COTPYIHUKA;
- CBEJICHHS O COI[MAIBHBIX JIIOTaX;
- CIICUAIBHOCTH;
- 3aHUMaeMas JIOJKHOCTb;
- pa3Mep 3apabOTHOI MIaThI;
- HaJIM4ue CyJUMOCTEH;
- aJ[peCc MECTa )KUTEIIbCTBA;
- TOMaIHu# TenedoH;
- COZIEp’KaHKEe TPYIOBOTO IOTOBOPA;
- coziep KaHue JeKIapaluy, MogaBaeMoi B HAJIOTOBYIO HHCIIEKIIUIO;
- TO/NTMHHUKY Y KOIHH MTPUKA30B 110 JTUYHOMY COCTaBY;
- IMYHBIE JIeNa, TPYAOBbIE KHUKKU U CBEICHUS O TPYJOBOU ACSITENbHOCTU <2> COTPYIHUKOB;
- OCHOBAHUS K MPUKA3aM I10 JUYHOMY COCTaBY;

- HAcJia, coAcpiKamue Marepuajibl II0 IMMOBBIIICHUIO KBaJII/I(l)I/IKaI_[I/II/I H TIepCnoAroToBKE
COTPYAHUKOB, UX aTTCCTALIUU, CJ'IY)K€6HI>IM pacciacaoBaHUAM,

- KOIIMM OTYETOB, HAIIPABIISIEMbIE B OpTaHbl CTATUCTUKH;
- KOIIUU JJOKYMEHTOB 00 00pa3oBaHuu;

- pe3yNbTaThl METUIIUHCKOTO 00CIIeIOBaHMSI HA MIPEAMET TOJHOCTH K OCYIIECTBICHUIO TPYJIOBBIX
00s3aHHOCTEN;

- (hoTorpaduu 1 MHbIE CBEACHHUS, OTHOCAIIMNECS K MEPCOHAIBHBIM JAaHHBIM PaOOTHUKA,;
- PEKOMEHIalluH, XapAKTEPUCTHUKH;

- IPUHAJUICKHOCTD JIMIA K KOHKPETHOW HAllUK, STHUYECKOH TPYIIIIE, pace;

- IPUBBIYKU U YBJICYEHHUSI, B TOM YHUCJIE€ BPEIHbIE (JIKOT0JIb, HAPKOTUKH U JP.);

- CEMEWHOE IOJI0KEHUE, HATIMYKE €TEN, POACTBEHHBIE CBSA3H;

- PEJIMTHO3HbIE M TOJUTUYECKUE YOEeXJeHUs (MPUHAMJIEKHOCTh K PETUTHMO3HON KoHpeccuu,
YJIGHCTBO B TMOJUTUYECKOW MAapTUH, ydacTHe B OOIIECTBEHHBIX OOBEAMHEHMSX, B TOM YHUCIE B
npodcorose, u ap.);



- ()MHAHCOBOE IMOJIOKCHHE (IOXOJBI, JOJTH, BIAJACHHE HEIBMKAMBIM UMYIIICCTBOM, JICHEKHBIC
BKJIQJIbI U JIP.);

- ACJIOBBIC U MHBIC JINYHBIC KaYE€CTBA, KOTOPLIC HOCAT OHCHO‘IHBII;'I XapakTep,
- Ipo4YHreC CBCACHU, KOTOPBIC MOT'YT I/IIIGHTI/I(bI/II_[I/IpOBaTB YCJIOBCKaA.

N3 yka3zaHHOrO cnucka paboTojaTesb BIPaBe MOJIy4aTh M UCIOJIb30BaTh TOJIBKO T€ CBEJCHMS,
KOTOPBIE XapaKTEPU3YIOT IPAXkKJAaHUHA KaK CTOPOHY TPYAOBOI'O JOrOBOPA.

2.3. JlaHHBIC JOKYMEHTBI SIBJISIFOTCS KOH(HUIACHIMAIBHBIMH. PeXuM KOH(PUIACHIIMATHHOCTH
MEPCOHAJIBHBIX JTAHHBIX CHUMAETCS B CIy4asiX 00€3TUYMBAHUS UK IO UCTCUCHUH CPOKA UX XPAHEHUS,
€CJIM HTHOE HE OTPEICTICHO 3aKOHOM.

3. OBA3AHHOCTU PABOTOATEJIA

3.1. B mensx obecrieueHus mpaB U CBOOOJ YElOBEKa M TpaKIaHWHA PabOTONATENlb U €ro
HPEJICTaBUTENN PU 00pabOTKe MEPCOHANBHBIX JAHHBIX PA0OTHUKA 00sI3aHBI COOJOIATH CIICAYIOIIHE
obmiue TpeboBaHUs:

3.1.1. O6paboTKa nepcoHANbHBIX JaHHBIX pAOOTHHUKA MOYKET OCYIIECTBIISATHCS UCKIIOYUTEIHLHO B
HesiX oOecreueHus: COOMIOACHMSI 3aKOHOB M WHBIX HOPMATHBHBIX IPABOBBIX AKTOB, COJCHCTBHS
paboTHUKaM B TPYAOYCTpPOICTBE, OOyuYe€HUU U MPOJABIKEHUHU IO CIykOe, oOecrieueHus JINYHOU
0e30MmacHOCTH PAaOOTHUKOB, KOHTPOJIS KOJIMYECTBA U KAY€CTBA BBIMOIHICMON paOOThI U 00CCIICUeHUS
COXPaHHOCTH UMYILIECTBA.

3.1.2. Tlpu ompeneneHuu oObemMa U COAEpKaHUS 00pabaThHIBAEMBIX IMEPCOHAIBHBIX JAHHBIX
paOoTHHKa paboTomarenb JHOJDKEH pykoBojacTBoBaThess Koncturynmenr Poccuiickoit ®@enepanum,
TpynoBem koaexcoM Poccuiickoii @enepanuy 1 MHBIME (peiepanibHBIMUA 3aKOHAMHU.

3.1.3. Bce mnepconanpHBIE AaHHBIE PA0OTHHMKA CJIEQyeT NONydaTb y Hero camoro. Ecmm
[IEPCOHANIbHBIE JIaHHbIE PAaO0OTHHKA BO3MOKHO IMOJYYHUTh TOJIBKO y TPETbE€H CTOPOHBI, TO PaOOTHUK
JIOJKEH OBITh YBEIOMIIEH 00 3TOM 3apaHee M OT HEero JJOJHKHO OBITh MOJIy4€HO MUCBbMEHHOE corjacue.
PaGoronarens H0mKeH cooOUIUTH PaOOTHHUKY O LESIX, MPEANONaraeMblX HCTOYHUKAX M CHOCO0ax
MOJTyYEeHHUs NEPCOHANIBHBIX JIaHHBIX, a TAKXKE O XapakTepe MOJUIekKaIluX MOJy4YEeHHIO epCOHANbHBIX
TAHHBIX ¥ MTOCIIEICTBUSAX 0TKa3a pabOTHUKA 1aTh IMMCEMEHHOE COTIIacHe Ha WX MOJTyYeHHE.

3.1.4. PaGoronatens He HMMeEeT IpaBa Mojy4yaTb M 00pabaThIBaTh MNEPCOHAIbHbBIE JaHHBIC
paboOTHUKA O €ro MOJUTHUYECKUX, PEIMTHO3HBIX M MHBIX YOEXKIEHUSAX M YaCTHOW Ku3HU. B ciyuasx,
HENOCPEACTBEHHO CBS3aHHBIX C BOIPOCAMHU TPYIOBBIX OTHOUIEHWH, B COOTBETCTBUU CO CT. 24
Konctutynuu Poccuiickoit @enepanun pabortogarens BIpaBe Moiaydarb U 00pabaTbiBaTh JaHHBIE O
YaCTHOM ’KM3HU PaOOTHUKA TOJIBKO C €r0 MUCbMEHHOTO COTJIACHsL.

3.1.5. Paboromarenr He uMeeT IpaBa MOJIy4yaTb M 00padaThIBaTh MEPCOHAIbHBIE JaHHbBIE
pabOTHHKA O €ro WIEHCTBE B OOIIECTBEHHBIX 00BETUHEHHUAX MU €ro MPo(COr03HON NesITeIbHOCTH, 32
UCKJIIOYEHHEM CITy4aeB, IPEAYCMOTPEHHBIX (eepalbHbIM 3aKOHOM.

3.1.6. Ilpu npuHATHM pEIIeHHH, 3aTparuBaroIuX HHTEpeChl paboTHHUKA, pab0TOIaTENIb HE UMEET
IpaBa OCHOBBIBAaTbCSI HA MEPCOHAIBHBIX JAaHHBIX pAaOOTHUKA, MOJYUYEHHBIX HCKIIOYUTEIBHO B
pe3yibTaTe uX aBTOMaTU3MPOBAHHOW 00PaOOTKU WM SJIEKTPOHHOT'O MOJIYUEHHS.

3.1.7. 3ammTa nepcoHaIbHBIX JAaHHBIX PAaOOTHUKA OT HENPABOMEPHOTO MX MCIIOJIb30BAHUS WU
yTpaThl 10JKHA OBbITH oOecreueHa paboToAaTeseM 3a CYeT €ro CPeJCTB B MOPsJIKE, YCTaHOBICHHOM
(benepaibHBIM 3aKOHOM.

3.1.8. PaGoTHMKH M uX MNPpEACTAaBUTCIIN JOJIKHBI OBITh 03HAKOMJICHBI mnmox pocnucb ¢
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TOKYMEHTAaMH TPEANPHUITHS, YCTAaHABIMBAIOIIMMHU TOPSAAOK O0O0pabOTKM NEepPCOHATBHBIX JAaHHBIX
pabOTHHKOB, a TaKke 00 MX MpaBax U 00SI3aHHOCTAX B 3TOW OOJIACTH.

3.1.9. PaGoTHUKH HE JOJDKHBI OTKA3bIBATHCSA OT CBOMX MPAB Ha COXPAHECHUE U 3AIUTY TAHBI.
4. OBA3AHHOCTU PABOTHHUKA

PaboTHuK 00s13aH:

4.1. [IlepemaBatb pabOTOAATENI0 WM €r0 MPEICTABUTEIIO KOMIUIEKC JOCTOBEPHBIX
JIOKYMEHTHPOBAHHBIX MEPCOHAIBLHBIX JTAaHHBIX, EPEYCHb KOTOPHIX YCTAHOBJICH TpPyAOBBIM KOACKCOM
Poccuiickoit @eneparuu.

4.2. CBOEBpEMEHHO B pa3yMHBII CPOK, HE MPEBBILAIONIINN 5 THEH, coodmaTs paboTonaTento 0o
U3MCHCHUH CBOMX MEPCOHAIBHBIX JaHHBIX.

5. IIPABA PABOTHHUKA

PaboTHuk nmMeeT npago:
5.1. Ha nonmayro uH(GOpMAIHIO O CBOMX MEPCOHAIBHBIX JaHHBIX U 00pabOTKe 3THX JTaHHBIX.

5.2. Ha cBoGoaHbIN OecriaTHBINA JOCTYN K CBOUM IMEPCOHAIBHBIM JaHHBIM, BKJIIOYas MPaBoO Ha
MOJIydeHUE KOMHUM JII00OW 3amucH, COJEpKallled TMEepCOHANIbHBIC JIaHHBIE COTPYIHUKA, 3a
UCKITIOYEHHEM CITy4yaeB, MPeAyCMOTPEHHBIX 3aKOHOIaTeIbcTBOM Poccuiickoit denepanuu.

5.3. Ha moctyn K MEAMIMHCKUAM JaHHBIM C MOMOUIBI0 MEIUIIMHCKOTO CIICIUAIUCTA M0 CBOEMY
BEIOODY.

5.4. TpeboBaThb WCKIIIOYCHHS WM HCIPABICHUS HEBEPHBIX WJIM HEMOJHBIX NEePCOHATBHBIX
JAHHBIX, a TAaKXKe JaHHBIX, 0OpabOTaHHBIX C HapyIIeHUEM TpPeOOBaHMM, ONPENETIECHHBIX TPYIOBBIM
3aKOHOJATEeNbCTBOM. Ilpu oTKase paboTomaTenss UCKIIOYNTh WM UCIPABUTh NEPCOHAIBHBIC JTaHHBIC
COTPY/ZHUKa OH MMEET INPaBo 3asBUTh B MUCbMEHHOM (opMe pabOTONATEN0 O CBOEM HECOTJIACHUU C
COOTBETCTBYIOLIMM OOOCHOBAaHHEM TakKoOro Hecornacus. llepcoHalbHblE JaHHBIE OLIEHOYHOI'O
XapakTepa COTpYJHHK UMEET MpPaBo JOMOJHUThH 3asBJICHUEM, BBIPAKAIOUINM €ro COOCTBEHHYIO TOUKY
3peHusl.

5.5. TpebGoBare wu3BelleHHs paboToAaTeNieM BCEX IHUIl, KOTOPHIM paHee OBLTH COOOIIEHBI
HEBEpPHbIE WJIM HEMOJIHbIE TEPCOHATbHBIC JaHHBIE COTPYAHUKA, 000 BCEX MPOU3BEACHHBIX B HUX
UCKITIOYEHUSIX, UCTIPABIICHUSIX WM TOTIOTHEHUSX.

5.6. OGxanoBath B Cy/ JI00ObIE HEIPAaBOMEPHBIC NEHCTBUS WU 0€3/1ecTBIE paboToaaTelNs Mpu
00paboTKe U 3aIIUTe €ro MePCOHANBHBIX JaHHBIX.

5.7. OnpenensiTb CBOMX MPEICTABUTENICH /TSI 3aIIUTHI CBOUX NIEPCOHATBHBIX JTAHHBIX.
6. CbOP, OBPABOTKA 1 XPAHEHUE INEPCOHAJIBHBIX TAHHBIX

6.1. OOpabOoTka NEepCOHANBHBIX MJAHHBIX paOOTHHKA - J00oe JeiicTBHe (omepainusi) WIn
COBOKYITHOCTb JICHCTBUH (Orepaluii), COBEpIIaeMbIX C UCIIOIb30BAHUEM CPEICTB aBTOMATU3AIIUH HITU
0e3 HCHONL30BAaHUS TaKUX Cp€aACTB C MNCPCOHAJIBHBIMHU JAaHHBIMH, BKJIIOYas C60p, 3aI1UCh,
CHCTEMaTHU3allil0, HAKOIUICHHE, XpaHEHHe, YTOuYHeHHe (OOHOBIEHHE, HM3MEHEHHUE), H3BIICUYEHUE,
UCIIOJIb30BaHUE, Iepenady (pacmpocTpaHEHHe, MpeJoCTaBlieHHe, JOCTyI), o00e3lnYuBaHue,
OJIOKMpOBaHUE, yaleHNEe, YHUUTOXKEHHUE TIePCOHANIBHBIX JaHHBIX paOOTHHUKA.

6.2. Bce mnepcoHanbHble JaHHbIE pabOOTHUKA CclleyeT Mojiy4aTb y Hero camoro. Ecmu
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MepPCOHANbHBIE JTaHHbIe PAaO0OTHHKA BO3MOKHO IMOJIYYHUTh TOJBKO y TPETbEeW CTOPOHBI, TO PaOOTHUK
JIOJKEH OBITh YBEIOMJICH 00 9TOM 3apaHee W OT HEero JOJHKHO OBITh MOTYyYeHO MUChMEHHOE COTIacHe.

6.3. PaGoromarens MODKEH COOOUIUTH PaOOTHUKY O IENAX, MPEANOJIaraéMbIX HMCTOYHHMKAX W
croco0ax TONy4YeHUs TEePCOHANBHBIX IaHHBIX, a TAKXKE O XapaKTepe MOJICKANIMX MOTy4ECHUIO
MEPCOHAIBHBIX JIAHHBIX M IIOCJICACTBUSAX OTKa3za pabOTHHMKA JaTh MHUCBMEHHOE COTJIache Ha HUX
MOJTyYCHHE.

6.4. PaGoTHuK mpencTaBiseT pabOTOAATENIO JOCTOBEpPHBIE CBeleHUs o cebe. Pabortomarens
MIPOBEPSIET TOCTOBEPHOCTh CBEJICHUH, CBEPsisl JaHHBIC, MPECTABICHHBIC pAOOTHUKOM, C HMEIOIIUMUCS
y paboTHuka nokymeHTaMu. [IpencraBieHre paOOTHHUKOM TOJJIOKHBIX JTOKYMEHTOB WM JIOKHBIX
CBEJICHUW TMpHU TMOCTYIUICHUH Ha pPabOTy SBJISETCS OCHOBAaHHWEM [JIsi PACTOPKEHHUS TPYAOBOTO
JIOTOBODA.

6.5. IIpu noctymiennu Ha paboTy paOOTHHK 3aMOJTHSAET aHKETY M aBTOOHOTrpadHIo.
6.5.1. AHKeTa npeacTaBisieT co0o0il epedeHb BOPOCOB O MEPCOHANBHBIX TAaHHBIX PA0OTHHUKA.

6.5.2. Aukera 3amnoiHseTCs pa6OTHI/IKOM CaMOCTOATCIIBHO. HpI/I 3aI10JIHCHHUHU aHKCTbI pa6OTHI/IK
JOJDKCH 3aIlOJIHATh BCE €€ rpa(bm, Ha BCC BOIIPpOCBI AaBaTb IIOJHBIC OTBCTHI, HE JOIMYCKAaTb
I/ICHpaBHeHI/Iﬁ nim Sa‘lepKI/IBaHHﬁ, IMPpOYCPKOB, IIOMApPOK B CTPOIrOM COOTBCTCTBUHU C 3allMCAMU,
KOTOPBIC COACPKATCA B €0 JIMYHBIX JOKYMCHTAX.

6.5.3. ABroOuorpaduss - JOKYMEHT, COJEp)KallUii OMHCaHWE B XPOHOJIOTHYECKOMH
MOCJIEI0BATEILHOCTH OCHOBHBIX 3TAIOB KU3HU U IEATEIIbHOCTH TPUHUMAEMOTO paOOTHHUKA.

6.5.4. ABToOGuorpadus cocTaBisieTcs B IPOU3BOIBHON (hopme, 6e3 TOMapOK U UCIIPABICHUH.

6.5.5. Ankera u aBroOuorpadus paboTHUKA JODKHBI XPAaHUTHCS B JIMYHOM Jelie paboTHuka. B
JUYHOM JIeJie TaKXKE XPAHITCS WHBIE JIOKYMEHTBl TICPCOHAJIBHOIO ydYeTa, OTHOCAIIMECS K
MIEPCOHAIBHBIM JIAHHBIM paOOTHUKA.

6.5.6. JInunoe neno paboTHHKa 0pOpMIISETCs MOCIe U3/1aHus MPHKa3a O pueMe Ha paboTy.

6.5.7. Bce NOKyMEHTBI JUYHOIO Jiea MOJIINBAIOTCS B 00JIOKKY 00pasiia, yCTAaHOBJIEHHOTO Ha
npennpustiy. Ha Helt ykasbiBaroTcs paMuiins, UMsl, 0TY4ECTBO paOOTHHKA, HOMEP JIMYHOTO JIea.

6.5.8. Bce moKyMeHTHI, MOCTyMaromue B JUYHOE JAET0, PACIOJIATalOTCs B XPOHOJIOTHYECKOM
nopsake. JINCTbI TOKyMEHTOB, MOJIINATHIX B JIMYHOE JE€JI0, HYMEPYIOTCS.

6.5.9. JluyHoe neno BemeTcs Ha MPOTSHKCHUH BCEH TPYHAOBON JESTEIBHOCTH DPAaOOTHHKA.
V3MeHeHMs, BHOCHUMBbIE B JIMYHOE [I€JI0, JOJDKHBI OBITh IOATBEP)KACHBI COOTBETCTBYIOIIMMU
JOKYMEHTaMHU.

7. IEPEJAYA [NEPCOHAJIBHBIX TAHHBIX

7.1. Ilpu mepenade mNepcOHANbHBIX JAHHBIX paOOTHHKA paboToNATENb MOJIKEH COOJII0/IaTh
ClleAyIoIIre TpeOOBaAHMS:

- HE co00MmaTh MepcoHaIbHbIC JaHHBIE PAOOTHUKA TPEThEH CTOpOHE 0€3 MMCHMEHHOTO COTJIacHs
paboTHUKA, 32 HCKIIOUEHUEM CIIy4aeB, KOTJa 3TO HEOOXOJUMO B IENAX MPEIyNPEXKICHUS YTPO3bI
KHU3HU U 3J0POBBIO pa60THI/IKa, a TaKKC B ClIydasaX, YCTaAaHOBJICHHBIX CbellepaﬂLHBIM 3aKOHOM,

- He cOO0MIaTh MEepPCOHAIbHBIC JaHHBIE PAOOTHUKA B KOMMEPUYECKUX HENsAX 0e3 ero MMCbMEHHOTO
COTJIacusi;



- IpEAYNPEAUTH JIUII, MOTYYaloOMNUX MePCOHATBHBIC JaHHBIE PAOOTHHKA, O TOM, YTO ITH JIaHHBIC
MOTYT OBITh HCIIONB30BAHbBI JIHIIb B LESAX, JJII KOTOPHIX OHH COOOIICHBI, M TPeOOBATh OT 3TUX JIUIL
MOATBEPXKJICHUSI TOTO, YTO ATO TMpaBWio cobimroneHo. Jluma, momydaromue NmepcoHabHBIE TaHHBIE
paboTHUKa, 00s13aHBI COOJII01aTh KOH(PUICHIIMATHLHOCTD. JJaHHOE TIOJI0KEHNE HE PAaCIPOCTPAHSIETCS Ha
00MEH MepCcOHATBHBIMH JIAHHBIMU PAOOTHUKOB B IMOPSIKE, YCTAHOBICHHOM (hellepaibHbIMH 3aKOHAMH;

- paspemiatb JOCTYH K TIEPCOHAIBHBIM JaHHBIM pAOOTHUKOB TOJBKO  CHEIHMAIBHO
YIIOJIHOMOYEHHBIM JIMLAM, IIPYU 3TOM YKa3aHHBIE JIMIA JOJKHBI UMETh IIPABO II0JIY4YaTb TOJIBKO TE
NepCOHAbHBIC JaHHbIE Pa00THHKA, KOTOPhIE HEOOXOAMMBI JJISl BBIOJHEHUSI KOHKPETHBIX ()YHKIIHIA;

- HC 3allpalliiBaTb I/IH(i)OpMaI_[I/IIO 0 COCTOSAHHHU 3O0POBbBA pa6OTHI/IKa, 3a HCKIIOYCHHEM TEX
CBCI[GHPIFI, KOTOPBIE OTHOCATCA K BOIIPOCY O BO3MOKHOCTHU BBIIIOJTHCHHA pa6OTHI/IKOM pr,[[OBOI;'I

dyHKmn;

- TeperaBaTh IEPCOHAJbHbIE IAHHbIE PAOOTHHMKA MPEACTAaBUTENSIM PAOOTHUKOB B IOPSJIKE,
ycTaHOBIIEHHOM TpymoBeIM KonekcoM Poccuiickoit denepannu, U OrpaHUYMBATh 3Ty HH()OPMAIUIO
TOJBKO TEMH IE€PCOHAIBHBIMU JIAaHHBIMH paOOTHHKA, KOTOpPblE HEOOXOAMMBI MJIS BBINOJHEHUS
YKa3aHHBIMH MPEICTABUTEISIMH UX ()YHKIIHA.

8. JOCTVII K IEPCOHAJIBHbIM TAHHbBIM COTPY/IHUKA

8.1. BHyTpeHHu#l n0CTyn (IOCTYI BHYTPHU HPEAIPUITHS).
ITpaBo nocTyma K NepCOHANbHBIM JaHHBIM COTPYAHHUKA UMEIOT:
- TUPEKTOP LIKOJbI;

- OTBETCTBEHHBIH 110 KaJipam;

- COTPYIHUKH OyXTajnTepuu - K TEM JaHHBIM, KOTOpbIE HEOOXOAUMBI ISl BBIMOJHEHUS
KOHKPETHBIX (PYHKIIMIA;

- caM paOOTHHK, HOCUTEIb JAHHBIX.
8.2. BHemnwuii noctym.

HepCOHaJ'H)HI)Ie JaHHBIC BHC OpraHu3alvi MOTI'yT MPCACTABIATHCA B TOCYJAPCTBECHHLIC U
HETOCYAapCTBCHHBIC (I)YHKL[I/IOHaHBHBIC CTPYKTYPHI:

- HaJIOTOBbI€ MHCIIEKIUY;

- IPaBOOXPAHUTENILHBIE OPraHbl;

- OpraHbl CTaTUCTUKH;

- CTPAaxOBBIE areHTCTBA;

- BOGHKOMATBHI;

- OpraHsl COLIMAJIBHOTO CTPaXOBaHUS;

- IEHCUOHHbIE (POH/IBI;

- IO/Ipa3/IEIEHNs] MyHUIIMIIAJIbHBIX OPIaHOB yIIPaBJICHHUS.

8.3. Jlpyrue opranusaiumu.
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CeeneHusi o pabOTHHKE (B TOM 4YHCIE YBOJICHHOM) MOTYT OBITh TPEIOCTaBICHBI APYTrOn
OpraHM3alfi TOJBKO C MHUCBMEHHOTO 3ampoca Ha OJIAHKE OpraHM3ally C TMPHIOKEHUEM KOIUU
3asBJICHUS pabOTHUKA.

&.4. POOCTBEHHUKY U YICHBI CEMEN.

[lepconanbHble JaHHBIE PaOOTHHKA MOTYT OBITH MPEAOCTaBICHbI POJACTBEHHUKAM WM YIEHAM
€ro CeMbH TOJIKO C MUCBMEHHOTO Pa3pelIeHus: CaMoro paboTHHUKA.

9. 3BAIIUTA ITEPCOHAJIBHBIX TAHHBIX PABOTHHUKOB

9.1. B nensx oOecrneyeHus COXPAaHHOCTH M KOH(UIACHUUAIBHOCTH IE€PCOHAIBHBIX JaHHBIX
pabOTHHUKOB OpraHM3alUU BCE OMEpaluy 1Mo OPOPMIICHHIO, (POPMHUPOBAHUIO, BEACHUIO M XPAHEHUIO
JAaHHOM  MH(pOpMAlMM  JOJDKHBI  BBIIOJHATBCA  TOJIBKO  paOOTHHKAMU  OTAENa  KaJpoB,
OCYILIECTBISIONIMMU JITaHHYI0 paboTy B COOTBETCTBHH CO CBOMMH CIIY)KEOHBIMH OOS3aHHOCTSIMH,
3a(hUKCHPOBAHHBIMU B UX JIOJDKHOCTHBIX MHCTPYKLUSX.

9.2. OTBeTHl Ha MMCBMEHHBIE 3aIPOCHI APYTUX OpPraHU3alUuil U YYpPEeKJIECHUH B Ipelenax Hx
KOMIIETEHIIMM U [PEIOCTABICHHBIX IIOJHOMOYMH JaloTCsi B MNHUCbMEHHOM QopMe Ha OnaHke
NPENPUATHS U B TOM 00beMe, KOTOPBIH MO3BOJISIET HE pasIiialliaTh U3IMUIIHUN 00BeM IePCOHAITBHBIX
CBeJIeHUI 0 pabOTHHUKAX MPEANPUITHUS.

9.3. Ilepenaya wHPOpMAIHH, COIEPKAIICH CBEICHUS O MEPCOHAIBHBIX JTaHHBIX PAOOTHUKOB
opranuzanuu, o TtenedoHy, (akcy, 3JICKTPOHHOH Moure 0e3 MUCHhMEHHOrO cOorjiacusi pabOTHUKA
3arpenaeTcs.

9.4. JIn4Hble nena 1 JTOKYMEHTBI, COIepIKalllie IIepCOHaNbHbIC JaHHbIE PAOOTHUKOB, XPAHSITCS B
3anuparonuxcs mkagdax (ceridax), oOecrednBaOMUX 3alUTY OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA.

9.5. IlepcoHanbHble KOMIIBIOTEPBI, B KOTOPBIX COAEPIKATCS NEPCOHAIBHBIEC JAHHBIC, JTOJKHBI
OBITh 3aNIMIIEHBI TAPOJISIMH JIOCTYTIA.

10. OTBETCTBEHHOCTD 3A PA3I'JIAINEHUE NHOOPMALINH,
CBA3AHHOU C ITEPCOHAJIbHBIMU JAHHBIMU PABOTHUKA

10.1. JIuna, BUHOBHbBIE B HApYIIEHUU HOPM, PETYIMPYIOLUIMX MOTydeHHe, 00paboTKy M 3alluTy
MEPCOHANBHBIX  JAHHBIX  pabOTHHUKA,  HECYT  JAMCUMILIMHAPHYIO, aJIMMHHUCTPAaTUBHYIO,
IPaXJaHCKO-TIPAaBOBYIO HWJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHU C (eaepaabHbIMU
3aKOHaMH.

HauasbHUK oTmesia KazgpoB:

/ /
(mommnmce) (®.1.0.)

HauaJlbHUK OPUONUECKOM CJIYXOEH:
/ /
(mommnmce) (®.1.0.)

C paHHBIM [IOJIOXEHMEM OSBHAKOMJIEH (a) :

/ /
(mommnmce) (®.1.0.)

WNudopmanus s cBeeHUS:

<1> Bomnpocsl monydyeHus, oOpaOOTKM M 3alllUThl MEPCOHANbHBIX JaHHBIX pabOTHUKA



3akperuieHsl B 111, 14 TpygoBoro konekca Poccuiickoit @epepanuu.

[IpaBoBOE perynupoBaHHE BONPOCOB IO OOpabOTKE MEpPCOHANBHBIX JAaHHBIX PAaOOTHHKOB
3akperieHo B DenepaibHOM 3akoHe OT 27.07.2006 N 152-®3 "O nepcoHalbHbIX JaHHBIX".

<2> C 01.01.2020 B cooTtBerctBHHM ¢ 4. 1 cT. 66.1 Tpynosoro konekca Poccuiickoit @enepannu
paboronaTenb GOPMUPYET B JIEKTPOHHOM BHUE OCHOBHYIO MH(OPMAIMIO O TPYIOBOM JESITEIBHOCTH
U TPYIOBOM CTaXe KaXIOro pabOTHUKA ¥ TMPEACTaBISET €€ B TOPSAKE, YCTAHOBICHHOM
3aKOHO/1aTebCTBOM Poccuiickoit denepanuu 00 HHIAUBUIYATBHOM (ITEPCOHU(UIIMPOBAHHOM) yUeTe B
cCUCTeMEe 00s3aTEIbHOTO TIEHCMOHHOTO CTPaXOBaHUs, Ui XPAHCHUS B MH(POPMAIIMOHHBIX pecypcax
[Tencuonnoro ¢ouaa Poccuiickoit denepanuu.



http://login.consultant.ru/link/?req=doc&base=RZR&n=370225&date=27.01.2021&dst=100635&fld=134
http://login.consultant.ru/link/?req=doc&base=RZR&n=372838&date=27.01.2021
http://login.consultant.ru/link/?req=doc&base=RZR&n=370225&date=27.01.2021&dst=2361&fld=134

